
585

11

SPECIMEN OF QUALIFIED  
SECRETARIAL AUDIT REPORT

FOR THE FINANCIAL YEAR ENDED ON 31st March, 20_
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To,

The Members, 

XYZ Limited
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to good corporate practices by XYZ Limited having CIN ______ (hereinafter called the Company). Secretarial 
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statutory compliances and expressing our opinion thereon.
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� ��complied with the statutory provisions listed hereunder and 

� ��proper Board-processes and compliance mechanism in place;

to the extent, in the manner and subject to the reporting made hereinafter.
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 (i) The Companies Act, 2013 (the Act) and the rules made thereunder;

 (ii) The Securities Contracts (Regulation) Act, 1956 (‘SCRA’) and the rules made thereunder;

 (iii) The Depositories Act, 1996 and the Regulations and Bye-laws framed thereunder;
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 (v) The Regulations and Guidelines prescribed under the Securities and Exchange Board of India Act, 1992 
(‘SEBI Act’) viz.,

 (a) The Securities and Exchange Board of India (Substantial Acquisition of Shares and Takeovers) 
Regulations, 2011;

 (b) The Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015; 

 (c) The Securities  and  Exchange  Board  of  India  (Issue  of Capital and Disclosure Requirements) 
Regulations, 2018;
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 (e) The Securities and Exchange Board of India (Issue and Listing of Non-Convertible Securities) 
Regulations, 2021;

 (f) The Securities and Exchange Board of India (Registrars to an Issue and Share Transfer Agents) 
Regulations, 1993 regarding the Companies Act and dealing with client; 

 (g) The Securities and Exchange Board of India (Delisting of Equity Shares) Regulations, 2021; 

 (h) The  Securities  and  Exchange  Board  of India (Buy-Back of Securities) Regulations, 2018; and
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Note: In case, any particular Act or law is not applicable to particular organisation, then it is suggested to mention 
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 1. The Pharmacy Act, 1948; 

 2. Drugs and Cosmetics Act, 1940; 

 3. Homeopathy Central Council Act, 1973.
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 (i) Secretarial Standards issued by The Institute of Company Secretaries of India.

 (ii) The Listing Agreement(s) entered into by the Company with Stock Exchange(s), if any.

During the period under review the Company has complied with the provisions of the Act, Rules, Regulations, 
Guidelines, Standards, etc. mentioned above subject to the following observations:
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remarks in respect of the above para-wise.)

 1. In respect of issue of further shares, company did not pass a special resolution before allotting shares 
to persons other than existing members. This is a non-compliance of section 62 of the Companies Act, 
2013.

 2. Whereas in terms of the provisions of Section 149(4) & 149(5) of the Companies Act, 2013 read with rule 
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Company was required to appoint Independent Directors on the Board of the Company the Company 
could not comply with the same.

 3. Where as in terms of the provisions of Section 149(1) of the Companies Act, 2013 read with rule 3 of 
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to appoint at least one Women Director on the Board of the Company latest by 31st March, 20__, the 
Company could not comply with the same.

 4. Whereas in terms of the provisions of Section 177(1) of the Companies Act, 2013 read with rule 6 of the 
Companies (Meetings of Board and Its Powers) Rules, 2014, the Company was required to constitute an 
Audit Committee of the Board, the Company could not comply with the same.

 5. Whereas in terms of the provisions of Section 178(1) of the Companies Act, 2013 read with rule 6 of 
the Companies (Meetings of Board and Its Powers) Rules, 2014 and Regulation 19 of SEBI (Listing 
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Nomination & Remuneration Committee of the Board, the Company could not comply with the same.
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 6. Whereas in terms of the provisions of Section 203 of the Companies Act, 2013, the Company was 
required to have certain Key Managerial Personnel (KMP). The Company has not appointed a Company 
Secretary in terms of the provisions of Section 204 of the Companies Act, 2013.

 7. Whereas in terms of the provisions of Section 203 of the Companies Act, 2013, the Company was 
required to have certain Key Managerial Personnel (KMP). The Company has not appointed a Chief 
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 8. Whereas in terms of the provisions of section 138 of the Companies Act, 2013 the Company has not 
appointed Internal Auditor during the year.
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quarter ended and the quarter ended. Company has also received notices of penalty in this regard from 
the Stock Exchanges.
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 15. ………….

 16. .…………

 17. …………

������������������������

� ��The Board of Directors of the Company is duly constituted with proper balance of Executive Directors, 
Non-Executive Directors, Independent Directors and Women Director. The changes in the composition 
of the Board of Directors that took place during the period under review were carried out in compliance 
with the provisions of the Act.

 � Adequate notice is given to all directors to schedule the Board Meetings, agenda and detailed notes on 
agenda were sent at least seven days in advance, and
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before the meeting and for meaningful participation at the meeting.

 � Majority decision is carried through while the dissenting members’ views are captured and recorded as 
part of the minutes.

  ‘Mr. ……., an Independent Director of the company was unable to renew his registration as an independent 
director in independent director’s databank maintained by IICA within the stipulated time, due to which his 
registration expired from the databank w.e.f. ………..’

�������������������������based on the review of the compliance mechanism established by the company 
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Board of Directors at their meetings, we are of the opinion that there are adequate systems and processes 
in the company commensurate with the size and operations of the company to monitor and ensure compliance 
with applicable laws, rules, regulations and guidelines however the compliance reports were not submitted 
to the Board in time and a delay of about six months was observed in informing the non-compliance in 
respect of Compliances under Payment of Bonus Act, Employees Provident Fund Act. 
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 � signed the technical collaboration agreement with UVW Limited but the precise impact of such 
collaboration cannot be reasonably estimated for the time being. 

 � received show cause notice from the collector for non-payment of stamp duty in respect of transfer of 
immovable property. 
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way of penalty.
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above referred laws, rules, regulations, guidelines, standards etc. referred to above)

For ……….….& Associates

(Company Secretaries)

(Firm Regn. No. …………..)

Place: Name and Signature of Secretarial Auditor

Date:  Associate Partner

UDIN- …………………… ACS/FCS No…../COP No……. 
PR ____/2022

This report is to be read with our letter of even date which is annexed as Annexure-1 and forms an integral part 
of this report.


